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PREFACE AND • ACKNOWLEDGEMENTS 



The ten-week course described in the following 
|>ages is the product of a pro ject funded through the 
West End United Way. of Ontario, California. The . 
course, entitled '^Career Development , " is ' designed for 
low-income teenagers who are probably school drop-outs 
and* unemployed at the time of entry, into the course. 

The materials Iconstituting the curricujLiam for this 



course have beeft/devel oped during the project ye^r and 
reii5resent the cqmbined accumulated e3q>erience of several 
; employees of Aztlan ^pommimity Services, Incorporated, a 
private, non-profit organization dedicated to the better- 
mmit of the Ontario community. v 

It is our hope that o|:hers vorking with similar 
populations of j^Quth Willibe able to utilize these ' 
materials in course^ of their own. The population of 
youthful school drop-outs, because of school failure, 
is a -difficult one to work witji, and special eiffgrts 
must be made by instructors and administrators to pro- ' 
' vide course relevance and meaning. We feel that the 
materials presented here are a beginning toward such 
/iBf forts. * ^. 



Alan Hunsaker, Ph.D. 
Director of Research & 

^Evaluation 
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September,' 1981 
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' CAREER DEVELOPMENT COURSE 

Week #1« Introduction , pre-testinq. developmeht of "g oal- ■ ' . 
contracts. ■ V — =— = ; 

' Go^t To introduce participants to the course' and to - A 
obtaxn baseline data on participant background with * 
respect to employment and related topics. • , • . 

Objectives I 'Ma ' ^ 

/ 1. To obtain a completed foirm fSr each of the devices ' - 

listed below per, participant,, by the end 6f the 
first session! 

^ ■ A. Survey Instrument ( see- below) . ' ' C 

^' B.,Math Quiz^ / ['\ . ' ■"''^ . * . • ' • 

; C. Application -Blgink. ^ • ^ 

. D. Goal-achieV;ement Contract. . ' « : . 

2. To discuss the topiqs to be covered for each of' • ' 
„ the remaining ^ nine weeks of the course, .according ' 
'to the course outline, and to answer any. questions 
pa^rticipants may have related to the course. « < 

Discussion r 

■- ■ - •.<- ' - ' . - ' ■ . i ■ 

1. Pre-testing. Ide^ly, pre-testing should be done • 
prior to the first class mteetihg. This allows the ' ■ 
, instructor to examine the materials prior to the I 
• . first ;Glass and to discussVpre-test results al;! the 
' ^irst .class. Also, it allows the instructor to 

administer pre-tests individually father tharj in' ' " 
a group setting. Individual administration of \ i - 

pre-tests should increase the validity of the 
results, since,"cheating" IS minimized, compared 
to the group setting. 

' ' . , ' ■ ■ > 

Pre-te'sting should be carried out without assistance 
' from the instructor. The instructor should do no 
more than to provide the ajppropriate test materials' 
and request the participant to "do your best." 
.Requests for assistance should. be politely refused. 

standardized as much as pos- 
sible, that IS, all pre-testing should be done in 
^ the same manner- for each participant. 

. The instructor must make certain that all blanks . t. 
are completed. Many times participants will leave 
i . questions blank because of negligence and not 

because they cannot answer.' Before accepting the ' 



test materials from the participant, the instructor 
should thoroughly check an forms to make certain 
that all blanks are completed. ' ' 

In the .event that pre^t est ing cannot be completed 
prior t/o.the first class meeting, it should be ^ 
done^at 'the first class meeting, : Participants ' 
sh9'4M>Be* firmly their o\m -work 

arad-J i^d* copying or asking . answers from otlier s . 

Thei^e-shquld be a time limit on the completion of 
all testing of at most one hour. This can be 
adjusted doimward according to the instructor's - 
desires,' but should be the. same :for ail parti- 
cipants in any case, 

T^st ttiateriails. . . ^ 

■■> * • 

A, Survejr Instrument, 

• • :■ • ; ■ . . ■ . 

a. Goals and objectives. The first section 

. of the Survey Instrument- is designed to ^ 
•elicit responses from the participant ' 
V recrarding future goals^and objectives 

to achieve those goals, , This section 
serves as the basis for the 1 development 
of .(i) the iSpal-acJiievement Contract and 
(ii) the Goal Contract Monitoring form, 

-The questions in this section should be 
self-explanatory to participants who 
. . "are competent readers. Semi-literate 
' • or illiterate participants should have , 
^ the'questions read to them-. r 

b. EcJucat ion-relied questions. The second 
question is designed to gather information, 
on educational goals' of participants-i 

The important point in this section is to 
ascertain whether or not the'^participant 
^ intends to -return to school, eithier high , 

• schodl or college; or to take the neces- 
fea^y tests to obtain a high school equival,- 
' enj:y diploma, ^ , 

c. Employment-related questions. The third 
section is designed to elicit lemployment- 
reaated information, . Part will 
va\r^ widely ih their degree of experience \ 
inV^eking jobs, For exampleY some' parti- 
cipants may never had made application for 
worky^ while others, may have made up to 50 
or 60 job applicatiions in their life. 
This information will assist the instructor 
to individualize the^ curriculum, depending 
upon the needs- of each participant. 
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/ d. Service-i. related questions/ ^^T^ is ^ 

• *; , designed to e35)^ior:e- the participaoit 's interest 

in joining the &e3fv\pe inte^^t/is ex- J 

pressed,- appropriate) go^ls and^oBjectives 
should be incorporated? into the- goal contract^ 
■•.:/-■./ ^ ' 

ri e/ G.E.D. qu^stioiii. This ingestion providers tWe a 
. instructor 'with' baselJ:^^^^^^^ the^ ' : 

participant 's att^pts" tb. pass the equivalency ^ 
: . ' test ior 'the high school diploma, and the 

'reajson^ for f ailure; if the test^ was not parsed.' * 
Individual tutoring should focus on the pro- \ 
blem areas^ for ^ach participant" so th^t^ ' / 
successful passage of the ^examination may 
■ ... result . . : ... ^ \ \ 

f . ^:mpl€QTOent History. Thi$ form ' is an . adjunct 
to. the Survfey Instrument , and is administered ^ 
only to those participan4s who have held prior ^ 
jobs. _pne form should be completed -for each 
'- of the three most recently held jqba.,^ . ' 

V, '\ . " ' ' ^ . ' ■ / ■ / i ■ 

B. Math Quiz. The Math Quiz should be easy-to administ^er 
and score. Answe^^s should be corrected donservativelyj 
.that is, only the correct answer in the correct space 
should be accepted. -Unreduced fractions "are not ' : 
correcit responses. Remainders are acceptable. on 
division problems, even if left below t^e final- ' 
. line 6f the problem (that is, they need m 
on the line with" .the quotient or answer). There ; 
are twenty basic arithmetic questions on the quiz; 
Those participants who score t vent y should be given ^ 
a 'more difficult quiz; which would incl*ude the division^ 
and multiplication of' fractions and decimals, and 
some elementary algebriaic ecpiat ions. ^ 



C. Appiicatiori Blank. 



a. Scoring. '■ The applicat'ibn blank is scored such' 
that each blank sj^ace is worth 2 points, for^ 
a total.' of 172 points.; - The 2 points may be • 
earned for a^ blank a6 follows i ' 

« - " 

-Blaijk is, filled in = 1 point 

Blank is filled in cor:teic±ly == 1 ppint., 

\ . ' ■** • . 

\As with the Math Quiz, scWin^r should be cdh- ' 
servative. mijsspell,ed word disailovs 'tiie' 
second point on ^any blank, even names mis- ^ 
spelled. Punctuation must be correct as . 
well in order to /receive the isecond poipt. 
Also, the" second pdint per blank should only 
be awarded for appiropriate answers. On the 
bthef hand, the first point can be earned ^ 
regardless of spelling, punctuation, or 
appropr*iateniess," as long as it is fill^ed in> 
Refer to the Application Blank "Ke!y" for^ \ 



. a delineation Of the- 86 (172/2)' blanks to 
. ' be scored per applicat;Lon, 

bv Grading. .' Total- pointa ove2?'\l72 provides the 
V grade for each 'part icipant .;'* The figuife shoiad 
,be presented as 'a percentage so - that it cai^ 
' aater be compared to performance pn different 
^ application blanks. ' . , 

Gdal-achierviement Contract. * 

a. Purpose.-. The Goal-achievement Contract is ^; 
a^ vork^eet for the participant , upon ^ich vr 
be i§. to develop five possible steps toward 
reaching a personally-selected goal. ^ 3^ 

■.. ; V' " ■ * ■ . . 

' b. Goal seiecpion. The participant may select 
, - ; . any .socially acceptable goal. * Goals need 

^ i;iot be related to emplbymtent, but often will % 
be. Goals may be phrased in general terms 3 
but should .be^ understandable and should be 
capable of eventual achiey^ent.^ Goals that * 
can be achieved within the ten-we^ course 
* period should be encouraged, but goals with 
longer target dates are also acceptable. ; * 

c. Steps to achieve :goa],. ' ; 

' / i. Steps, should be specific tasks which tl(e 
participant- ca^i. perform within a week or 
.1 • . - less. * ,^Th6y should be 3::elated ^o the goal 
. f ^' in a meaningful way, that is, achievement 

: . of the^'-step shojald 

. ' ■ qlQs^rr.to the' achiev^e^ of the larger 
;^g<:>arli'. ^ . ' ^ 
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ii. Each step should have a target date,, 
generally at weekly intervals for the 
first'* f,ive weeks o^ the cours^e. Target 
dates may change later in the course 

d.' Signature and witness. To increase the 
importance of the cdnttact , and to make it 
as similar -as' possible to ah* actilai;' legally- 
binding contract, the participant should si^ 
and. date %% arid.it should be sigr^ed and dated 
. by competent witness;' . « ; - . 
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Week #2i Completing Job Application Formg, - 

Goals To discuss and review the apprdpriate resj^onses to 
questions on the typical job application blank such that 
participants improve their ability to obtain the jobs of 
their choices, ^ , / ^ 

Objectives I ^ ^ 

!• To return to each participant his/her pre-test 
job application, to explain, the scoring sy^em, 
and to answer any- questions participants may 
have, . . 

2. To discuss at least ten ofi^ the most common mis-v 
^ ^takes discovered in the pre-test job applications, ^ 

3*. To disseminate at least one set of printed materials 
to each student, and to discuss the printed material 
ansvering any questions participants may have. 

Discussions ' 

-a ■ ' ' 

In this section of the course; job applications are 
studied. Job applications are represented to participants. . 
as their initial contact with potential employers. Neat- 
ness, completeness, and accuracy" are stressed in the 
completion of applications, 

Tne instructor must closely examine the pre-test 
job appg^cations to discover what areas of the job' ' 
applicat^n seem to b6 difficult for the majority of 
participants, . These areas should be discussed in detail 
during the second class meeting: Printed materials on 
jdb application "tips" shpuld be circulated and discussed V 
as well, * ^ ..J. -y 





COMMON JOB APPLICATION ERRQR^ AND OMISSIONS 

».■■. ■• ' ' .' ' ,'">'■■■ 

< ' ^ > » ' ' '. 

!• Date ancS/or social security number omitted on top line. 

2, Name omitted 'from marglriai line.' 

3, No middle name or initial. %ote: If par<:icipant has np 
middle name, he should be instructed to fill in "NMI" or 
«^IMN" to indicate "no, middle initial" or "no middle name. 

4, Permanent address not showi.' If same as "Present. Address 
participant must so indicate.. 

5, Height not punctuated cbrrectly. Feet shbuld be marked 
vith an apostrophe. and inches, with a double apostrophe, 
e.g., 5»9". ' 'y.r-- . . \ . . 

. Number of children and/or number of other dependents left 
blaxik. If none, . the word "none" ' should be written in, to 
the blank. 

?• "Referred by"^left blank. „ If self -referral, participant 
, fehould so indicate. 

8# Salary desired is written without a time frame. For : 
instance, "$3.50" is written. ' Should be written as 
"$3.50 per hojar" or •V|3.5p/hour." 

9. Education sections 

a. School ^airie i^ misspelled. * 

b. Location of school , is not given, or street is given 
but no city. 

' . , ^ ^ : ■ . ■ ;. / \ 

. ; c. 'p'ate graduated- is omitted. If participaijt did not 
graduate, it should be indicated. 

d. Subjects studied is left blank of inappropriate ■ 
responses are given. ^ , /; ^ * w. 

■ ^ ' ' ' ^' '■' r ■ i ^' 

10; Former employers section! . ■ ..y' i :/v V 

a. Former employers listed chronologically, but should, 
be in reverse chronological order, beginning Vith « 
. the most receiit eni|xloyer# ' ^' 

b/ Employer addresses are omitted or incomplete. 
Address should :jiave niamber, street, city, and' 
state^ to be complete. 

c. Salary - same as #8 above. 



11. Referencesi ^ 

a. References listed are inappropriate. ' For •example, 

■ friends or imemployed people, are listed^ as References i 
Participants should be encouraged to list former 
teachers, parish priests. Little League coaches, - 
and employed friends and relatives. 

b. Adijress omitted op< incompletes. Street given but 
* 'ho city. 



12 V "In. Case of an Emergency** should include complete ad- 
^ dress of the person listed. 

13: Undaited ancV^or unsigned at the bottom of the applipation. 
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Week #3 V Resiitn^s. - • V .. - ..' -' -V" ; 

• ■ • : ■ .■ ■ •: t ^ \ ■ .. . ■ • ■ . ■ ■ 

Goal I Tp. assist part icipantB^ to develop their vown resumes ' • 
such that their resumes vili be helpful dri securing meaning-- 
ful work they select to do^ / 



Object ivQs t 



1> fro obtain a rolig^^^^ from each 

participant by ,the end of .the class for the third 

2 » To discuss, artid ; jresppnd tovquestipns pn the f oilpvingf ■ 
issues .related .to, resiimes j" ' '■^ ^ t-. '::']:■ 

a* What are they gopd for? _ ; ' V ^ 

^ b*. When are they appropriate in seeking CTploymei^^ 

. c^; yili&n arjs they not^ needed in seeking^ 

d» What : is the relationship ^tw^en the jpb^ appli-, ; 
, cation, and th(B resiame? ■ ' ;* ■ 

e» ,What .ar6 the elements or sections of a, resume?^" . 



f • What^ ^steps must" one take- to ^onstinict a good 

•..■•■'■resxame?'' '"■ ' - ' ^, 



: Disctassion r " ' . 

Although many participants have had prior experience : , , 
in compl-etingi] jPb application^^ h^ve constructed resumes. 

. Many will hot? imde^ relevance of the iesiaine, nor ^ ^ 

hov it.may sujppiant/the ^ iinder certain cir*- 

cumstances* Thus, the . dis^ of these issues is critical. 

iV .would^be irse job flyers or newspaper -want ' 

ads t^tp.^b submitted. 
J- . . ■ . • - - " . ■ ' - , , ■ 

Participant resumes need not be lengthy nor detailed. 
A one-page; resume is sufficient fpr most of .them. It should v 
include tlie jnost relevrajnt sections, such as educational' 
background,, employment histpiy, and references..' Participants 
must be reminded to include any extra-curricular activities^ v,, 
-rihobbies^ or special skills, even i/ they seem to,, t^. irisigni-^^^^^ 
\ f ic^'te Materials -on job skills can be used ; afe^'t 
to help participant's to recall- the olifieice^^ they' 
hav4 developed at hoiiie* ii^ ypi Put^uitsi, with hobbies, 

or, #i"t»therr area$; ibu*^^^^^^ vork-sdhool atmospherie. 

^■MS'" ^ ^ • ry-^y , 

eric; M:-::^:'-^'''"- [12-^ .ry' 'yi..-X 
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Week #4 i Interview ing. ; ^ •» 



Goal t ^ To; assist pairticiparit to becoine 'familiar With the 
'proper prOeecJures foj intervievin the ultimate- 

aim of helping the participant to obtain the^ job of; his 

:--Qr:Afer_choice> ' J ^ ■ • ■ ■• ' - • ■ - - 



bbiec±ives i 



1 ; To obtain ^^ritten answers to the most?t^mihonly; 
asked interview questions from each part 

.2. To perform five-minute role--playing scenarios 
* ' wherein the participant plays the role of '( 

the candidate for enplpyment and <b) the ^ ■ * 

'••■•■■emplbyerv' ■ ,v^^- ; ■ ■ . ■■ •"^^^-^ ;-y '- a ^ 




■) • 



3, To have each participant make^^^ a 
- "to a prospective employer (from niewsfpaper want 

ads or other reliable source) and request ^'an - i -'''■^ 
'' ^ ■ .ji^interview.^r- - ■ : ^ ^'^h i-: ^ 

DiscUssiOn i _ , : ^ "■■ 

. - This section is difficiilt with participants who 9;^ 
are non-high school nor college graduates because they 
may have difficulty .relatl -foinrfdi: job ihter-^ . . 

view' that ;mfost ' white -c^ jobsi^ require. The instructor 
must thieyjef ore itailor the section to the^ ' ♦ 

high school cirop-out , who will probably take a blue collar / ' ' 
or unsTcilited job in which there may^be no job interview v 
or a moc^ified interview. / ; . V . - * 

' > V It "will , also^^^b^ motivate participants ' - 

to yblunteer for - the role-playing situations. There will 
be much, resistance. " iResistance- can be broken down if - a 
••reward" Of some kind can be offered to those participants^ 
who^do participate in the xole-playihg. For example, - 
a f ii^ld^trip can be planned fdrr thdse Who ' cooperate, e»^: r 
eluding thOse who,,dO;jiot. - The saxn^ procedure be ; 
used to mptivate participation in t A 
OTployef s to requ ; . . 

Ther^ are.two we^svallotted for t 'of ' ^ 

the course. The in5tructoi:"ftay dfetermin^ 

to cover per each of thie two .sessions. ' One: p v 
would be ^ to do the written answers and the tefephoning r ^ 
on the first sessionVaridVthe^W 
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9, agsi^& the *ancifiary needs; of veach pa^ 
^elisj;,!^ formulate -goals tb meet suth ■ 

i ^bjec±ives ^;- ' ;^ ' ' '■■'■^^^ 

- ■•eaeh-part^^ipaht.:'-':^': -"^ rr:^..- y-'--' ■■^-'s.) 

:. 2. TA.asfeeSs -whetheiC/or not/feach .part icipW"* has a 
y .' social security nim • ' ' 

Dijgcidssion i " > •. " '•■■'v..-'' ■iX;-. 

v '. V -About on^Haif of the participants -will have ^drfeer's 
Ix^nseSf but most of those .Without I'icerises iwill drive 
. an3>w3y.. Th^' purpose Of the' DHV- %^st : is to f amiliarize the 
VP°"~^^^®^fed dr;iy«ers with the test, and to provide review 
licensed drivers, some" of whom may have tp renew 
iiheir^iicenEfes Boon; The test should be administered " 
during week #6,^ an'd scored and returned the' following 
Tteekv Correct ari^^ be markedV ' If time allows, 

DMV. . bopksr ca^^ and test; questions, discussed." 

In this context, study skills can 1?6 highlighted, since 
. ali;answers to the DMV' test are included in the bopl^. 
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^ Those without social security cards should be en- ' 
couraged to get them> A contingent reward can be used ' 
to motivate participants to do this, if " they are not 
motivated intrinsically. 

(. Other ancillary needs may also be' disciissed in this' 
-section. These may include transportation neeSs, including 
meaiis of ob^^airiing transportation, (touching upon consumer 
.financing, buying- used cars, ;and so forth) i - babysitting 
or chil dear e .needs; and related topics. - 
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CAl?EER DEVELOt^MENT COURS E * 
Weeks ~# .7 an^ #8 r Using the Waht^Ac^s 



■ > .... '-^ . ■ • ' ■ ■■' ■■^'.rit 



GoaO^i : To f amil the.!:Help Want^' 

- classified section , of : ftevspapers," i^ncluding the use o? 
— guchTTadvertris / 



Object ivesf 



^r^y - To oT>tain from each participant a' list of three 

. / jobs, for vjiich he might' currently qualify, from 
- ^ f®^®^"t classified "Help Wantedv section of a 
, local newspaper. 

^ p^rticipaijF of ^ t^ " V ^: 

^ jobs which he would like to hayiB if he had the 

> needed training an(^ skills, and to discuss such * 
jobs irt. terms of tKe^ peedecJ ^trainiii^ 

Discussion i , ■■ .- ■ ■. ' ' "■v-;... ' .■ 'v" '.■>■■;■;■.'... 

" Many part'Xcipaiia-s lcnov about > tjie vant ads, but- have . 
used.thiem because they have not been reinforced for doing 
so; that is, the want aids have not helped -'tbem to find jobs. 
Part of the prpblem,. however, is that they db.not khpw how 
to read the want ads in a ;discrimi;iating manner, suph that 
they can perceive Ifhich jobs they are likely to have s6me 
SUCC6S 6 in obtaining aihd whicli ijot; In -a sense, the instruc-. 
tor must -help- participants to "fead between the lines" pf 
the want ads/ - The instriictpr should also -point 'out the. • 
'many jobs for which participants might qt^alify but overlook, 
because of the wording of the ad. For example, an ad m&y - 
state that experience is' "pr^erable" oi* "4esirable," which 
means that the employer may ikin^ider an iriesroerienced person 
as well ^' ■ ^-'i-V'^^-, ■ ■■ . «■ . \ ■•"'^ ■ ; . ■ 

Week;-#3;.- ' 'v— .■ .'i '■ . ' " 



goal I To practice 'th,e procedures for telephoning employers . - 
based on- want ad information, an^^ to obtain. interview ap- " " 
ppi/itments as a result of such telephone calls. ' ' . . 

-■y' . ■ ■• . . ■ ■ , :\ /• 

Object ivesf I - ■. ' . ' 

^ ^,1. Td have each participant make a telephone call 
^ to an employer identified from the "Help Wanted'' • 1^ 

, ... ■ ads.' , . ^: . ■ . _ ■■• .... ^ 

2. To guide participants through such telephone calls , 
, sx^ph that 25%-of,the p^^ are able to ^ 

set. up ao interview, with the employer. 

3. To hold,a fifteen-mihutes^^^^^g^ to 



evaluate and assess^he telephoning procedure ' 
after each participant has made a telepliohe call 
to an . employer, -v^^-'^:: 



Discussion t ' - ; * . ' ' ; ,■ ■ * ' . ; V v^-'-.^^^'.^^ , '^::'M.::^yr]^r-.\ ■ 

As vith many'of th6 exercises in this cLas^/ 'lbw-^^^^^^v 
income school drop-outs will have to be extriais^ically * \ 
motivated to participate. A reward -of some^ kind might • 
be made conti n gent upon particip ation in the telephoning . 
exercise. Those participants who do participate may be 
rewarded by; inclusion in desirable activity.' The in- < 
, structor will have to e3q>eriment with various- reinforcing ^ 
. events to discover the ort^Swhich 'is most highly motivating 
to most participants or, altemat;ively, to individualize 
the reinforcing events. 

Most participants will be' weak labout asserting thesn- 
/seLves and asking -employers for interview appointments. ' . • 
The instructor may want to demonstrate by making^ one Or 
two phone calls himself/herself . . Of course, this will 
vary depending upon the enployer. Srane employers will 
not require interview's, per se . but will hirfe A pe^rson 
"on sight," depending upon hxs application -Shd-^ appearance."' v 
All of these variables . should be discussed and considered 
in, .the. class.' . ^. ' " ' ' ■ 
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CAREER DEVELOPMENT CLASS 



"Week-#9 1- Using Employment- Agehcies^ ; 

Goal! To familiarize participants vith employment agencies 
as a resource for Jobs. \ 

Objectives t 




:1. TO Visit the Employment Development Department. 
2. To visit^ a private T^ployn^ agency. 
Discussidni . 

^Participants wil*l probably have not explored th^ 
possibilitiy of obtaining vork through, an employment V _ 
agency. Many private employment agericies,~iirfact:^ voulld 
nd€ bjB^ appropriate resQurces for pa^'ticipants, because^ 
they Visiter to white collar vorkers .or professionals. 

/Ho vever> many employment agencies have good referrals 
for : blufe collar , unskilled, and temporary jbbis . These 

-are the-agencies -that should be studied in this sect ion 
(unless participants have marketable skills, in which 
case ^ all pr ivat^e employment agencies jshoul d be studied ) . 
Participants should visit an agency and. complete an ap- ^ 
plication there. In some cases, they may be off ered' 
employment on the spot. The nature of fees charged by 
employment agencies should also be discussed thoroughly, 
since there is wide variation in fee-charging practices 
among employment agencies. 

The resources available through the EDD office should 
also be explored. Participants ghotald be instructed in 
the proper procedures for reading the job ]^ard and obtain- 
^ing information from the EDD personnel to follov-up on 
job board leads • State applications for employment should, 
be filed by each participant at the EDD.. 




J 



\ 



j,n, 
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. . . 7? | |v CAREER DEVELOPMENT COURSE • ' ' . 

.■ ^.f . ■■■ ■ •.■ ■ ■ ■ . .. . ' : . ■ ' 

Week #10^ ^/Post-testing. s 

?*:S2Si« Tol. assess the effeqtiveness of the course by means 
postTite^tS. ■ 

Objective i To obtain a complete post-test on each participant, 
. includi n g the fol lovin g individual tiasts. 



^. Survey Instrument. 

b. ■Math Quiz. 

c. Application Blank. 

d. Interview Questions. 

e. Driver's Test (opt lonalT. 



Discussion! 



it; is mandatory that post-testing be done in^tlie 



same manner as pre-testing, to minimize extraneous influences 
on scores. This means that individtiaiized testing should be 
performedf whenever possible; but if group testing is 
done, it should be done without inter-participant exchanges 
, and in as standardized a manner as possible. In no caiie ° 
should the instructor .provide assistance to. participants , 
on the post-test.^ - . 
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CAREER DEVELOPMENT CLASS t QUESTIONSVTO 
PROVIDE RELEVANCE ON TOPIC ' - . 



TdDic t kvvlxoB.tXorvyor^ - - : - ^ ^/-^^-^ - / • 

. What should you do wheri there is a question on the 

application which does not seem to apply to you; \ » 
.For example, a question may ask the name of your [ 
. • - . spouse, and you are not married. * 

* .2T^Imagine that you are teaching, a young' person how to' 
-fill out an application iform fb^^^^^^ one 
thing you should ^11 the persdn to remember to do 
before they fill out the application? ' 

3. In helpirfg a young person to fill out an application, 
^ you might, want te le]t him of. hfer know what you feel > 
.is the most important' p^^ What 
]\''\ ' is the most important par t of the application, , in 
. your opinion? . . ^ ! 

Topic: Resume. v ; , ■ " 

Pass .around a copy Of a resume and ask participants to 
/identifir it 'by . writing -th6 appropriate word down on their 
paper?,. 

Topic t Job Interview > - y ^ 

!• What question from* the employer to you' gave you the 
.most trouble on your last job interview? ^ 

V 2> .Is it better to go alone or to go with somebody else 

to a job interview? > 

- • . ■ ' . ■ ■ ' ■ . * - ■, 

5. Should you address the interviewer l>y: his :6r her name, 
or not? ' * ■ , : . 



4, Is it Okay to smoke during the interview? 

5*rls it Okay 'to take notfes during, the interview? 

|at*s a goo'^d. question to aSk thB interviewer when he ;^ 
l^res you^a chance to ask questions?* : ■ 

7. I'^SlPu were the interviewerV what kre three >good questions ■ 
yc)U%ould ask an applicant for .a job?/^^^ - - : -^^^-^^ 



\ 
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GOAL-ACHIEVEMENT CONTRACT ^ ° ■ 



Participant's name ■ - " , - ■■ - ■ ^'-X 



Dat(p of this contract 



• GOALt 



-*---r- 



STEPS TO ACHIE^^E GOAL. '^^^ - ; da^^"^ 



1. 



2. 



3. 



• 5. 



I AGREE TO WORK TOWARD THE GOAL SPECIFIED BY TIDYING TO ACHIEVE 
THE STEPS LISTED ABOVE . WHICH SHOULD . HELP ME TO REACH .MY- GOAL . . 



Pate , Participant • s signature 



^^^^ ; Wit nes sed by ( signatiire ) - . — ""^^ 
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.3. Do you plan to attend college? 
; Yes/ No. N&t sure 

A. If you answered "yes" to the question above, ' 
V by what date do you plan to enroll *in college? 

DATE i PLAN TO El^ROLLl J . 

B/ If^yoiV^o pian^ to attend college what will you 
ma jot in or;^ specialize in?- : . * 



III, Emplbyment-related, 



1. Hov many job applicaitions (approximately) have you 
: sutmitted to employers for ^he following three peribd^r 

■• .\' • ■■ • .■■■/...■'■..■..■ ; 

' A, In your entire life? ^ • y i. 

; 'b. -Ih the la^^ ''^^ ' V ' 

' J : ^« the last three moipt hs? ' '/ ' 



2 • How many job interviews vith ernployers have ybu had' 
f or the f ollowing three periods I ^ ; ^ 

In: your entire life? . ■. . V 

. B./ln thie last year? • ' ' : .-,v — 

In the last three imoii^ i 



3 . How many jobs have you hel d in your life? ': . ' - ^ 

IV. Service- related. ^- ' • ■ 

!• Have you ever thought about going into the Armed Forces 
(Army, Navy, Marines, Coast Guard, National Guard)? 

■\ - ^ ' ■ • Yes. . No.-'- , ' ' ' - 

2. 'if you checked "yes" to the question above, what is ; 
. the main thing stopping you from going into the service? 



•.vr,.: 



y . Mjave you eyiBr taken; the^ G^E;!).:; be:f ore? ■ ^ ' Yes.. 



1. If you answered "Yes" .to: thfe question above, please answer 
: .-tlie,; fpilowingr.,- ■ V-v' ; . y ■: . 

T'-A... Date.G.E-.D. ^was. tikenit 



e . Result s ( pass/not p^s ) t 



'Name • ■ ■ ■ . ' '> . : ' ^' ' ■ ■ '^Palf^' ^'^'' 

EMPLOYMENT HISTORY ' , ( / " ' ; ' , _ . 

1. Job. tit lei ■ ' ^ :,-}V^^:■-"^;. . ' ' ■ ' ' ^: - - ^ : ■'■ 

. 2. Dates held^this job, 'frdrd -A/^ " to ■ .y- '• ' V " 

3 m Empi oyer.' s name i ' . 



. .'' ' T -JJ. 



4» Employer's address i 



' ■ .'J^' V*." J 



5# Employer's phone numbers ^ "!.v^ Wy/v ^Sj^/ 



6 • Type of vork you did i ft 



7. 


Starting yage or sal^r^t ' 










8. 


Ending vage or Salary r V 


. "■• , ■ . vv: ■ r. 








9* 


Supervisor • s name i, - ^^^^^ 


'"^ ^ '. 









10 . . Reason ^^or leaving \tbis ^i^^ 



11 ^ How. <aid you first- heap^bpiu 

-^A:. ... State EDD ('unemploymeiitti^^ ' : ir;^/:; ■v^^ft -. v ^/'^•■.•^X:^^:^-' 

^ yeV P i vat e : a^npl dytneht ag^ei^y; ^ '-i^ * ■ : = ^ ^ 
: C. "Helj^ vanted*' add in> nevs]pai^r^^^^^^^^ 



;P,;V;" Job Wnted"^ "add . in r^0pjs^ M^^':-:'' ' ■ ^^-■' ■■'-r.-'.-. '--r-' v^t'- ^' ^v.' 

E. Civil ^ervice bulletin or-;aimc^^ '^v 

F. i hearer there 
r f renr^ ¥ ^ relat iAre^ or at|^ 

G. I had^iiifc^ 
^ppiied^Snyvay.; , ^ . ^ 



- .Xi2 . • i f V you ■ checikqd answer "F •?;--§cir:^he' la^st' -gu^eS^gif^lhs vear^t^ / 

V.,;- ■'. > , : ■■■■':'r■■[i■^^0^:0^■}■■'- 

''\ V * A. How veil did you khow th^^ ^>er son wKo told you- abcJut the "job , * - i;^ 
• opening? ■U;CHEGk,bNE,);-. 



■(•10 He.-.or^-.she 'wag>,a, ; rela:t:i^e"'' ;'^rv- .-':' \. ^ ''v^- 

(2)vHe or, she ■ was a: clpge frieria"^- ' - ■'-.■.i^;-' 'v^^^^ 

:'(3) He ,p3r' she'^was:'; Bi:■.<c^^^JLs^^:?:%.y.j:/■y^ .^^-'-''^^i^'/?^' ;-;^'-;:v ■ ^»">'^''.\^y--;--'''':^'--: 
acqua^-ntance.,^ ' ■ ■•'-■'■■■.'•.>v" -^^i- ■ ■.•■■■■iV--:'^-.- .^^^ H'-;'-.;.: " --r'' • 



• ■■' i/; How ^did'' tjie- pej^son'knbw;^-'^--''"^^^ ' 



' ■ • "< 1.) ^ - -'She , \ 



€ihat - ifeere ;iidi;ght^^ 

iplpy^7^^t'{tfter'..^5;h: jk^'^- ■^^■i^^'v'-^'^C^-;-'- ■"■ ^■v^^^;c■-:^,■:•"-;■ 



. . vtlbe'S^fflfe^pj^acel^ 



-22-«- 



PERSiDNAL INFORMATION 



Name 



Present Address 

'■^ f . : 

PermBnent Address 



LMt 



SU«tt 



rrty 



Phone Number 



Own. Home 



Rent 



. Board I 



Date of Birth 



Height @ "^(^ of^Halr" 



' Married 



Singie 



Coior 
of Eyey ras^ 



Widowed 



' Diyorped 



Separated 



3 



Number of Children yjlj/ 



Dependents Other 



T 



Than wife or Children V OA] 



Citizen Yes O 
oW,.S A^ No 



If Related to Anyone in Our Employ, 
State Narne and Department , (3^ 



Referred >^ 

By 



EMPLOYMENT DESIRED 

Position r'^Q^ 



Date You - Viffv 
Can Start \ vgo.) 



Safari^' V ^ . 
Desired (343 - 



■ 'Are You Employed Now? 



IfSp May We Iriduire . 
of Your Present Employer 



Ever Applied to this Company Before,? fiT 



: • WhiBre 



^^Wherr"^ 



EDUCATION 


Name and Location of Schoof . ■ 


' Years 
Attended 


Da}e 
Graduated 


Subjects Studied 


Grammar SchopI 












High School..' 


■ ■•.'„.■'■■■ ■ '/' 










" * College : 


■ "/ ■ ■ >• . . ' ■ ■' . . 




■ ■ ■ • ,'o ■ 


■''4' - . ' • ' _ ■ . , 


■ ■■ , . ' '* ■ ' ■ ' 


, Trade, Business or 
Correspondence \ 
. w School ' 




■ ■ . ■ ■ ■ ■>/* ■ ; ■ ' 









Subjects of Special gtudy or;Research Work 



What Foreign Languages Do You Speak Fluently? VjS 



t Read 



WrUe 



- u; s. Mintary pr ■ 
• Naval Service ' •* n i/ 



' ^ ^« . Present Membership In 

Rank . /IJatlohal Guard or- Reserves 



; Activlties Other Than Religious ^/Ctx 
(Civic; Athletic; Fraternal; etc.) > 



EXCLUDE OWGANtZATlONS. THE NAME OR CHARACTEB OF WHICH INOICATES THE nkct, CREgD, COlOB OB NAtlONAt. QBIQIN OF iTaMEMBEBa 



ERICH 



: r ' ; (Coritlriued on pther side) 



APRLIPATION FOB EMP^bviljENt 



. *. FORMER EMPLOYERS (List Below LastvFour Employers, Startlng.With Uiast One First) 

■'■ ' I ' 



Month and Yeiir," 



From 



JTo- 



e and Address of fmployer' 



Salary 



Position 



Beason for Leaving 



A- 



To (S'Q 



.From 




To 



From 



To 



REFERENCES: Qlva Below the Names of Jihree Persons Not Related To You, Whoum You Have Known At Least One Year. 



, • • ^ -'/i Namit^-. ■ ... 


/\ddre88 i 


Business 


. . Years 
Acquainted 






^ ■ m 





















^ ; List Any Physical Defecta 



yere Vou Ever Injured? qIT 



Give Details . ^. 



Have You Any Defects In Hearing? 



In Vision? (80. 



In SpiBlech? (g( 



In Case of 
Emergency Notify 



Nimt 



• No. 



I authorize fnv(BStfgation of all statements contained In th(^ppllcatlon. I understand that misrepresentation or omission of facts called for 
is cause for dismissal. Further, I understand and agree that my employment Is for no definite period and may, regardless of the date of payment 
of my;>rag«s aa<d salary, be terminated any time without any p 



Date 



2M. 



signature (iC 



00 NOT WBITE BELOW THIS UNE 



interviewed By^ 



Date 



REMARKS:. 







^ ^ . ■• ■ ■ 






♦» 






■ •, •1-' ' .. : 


NeatrtWa 




Chidracter , 




Personality. 




Ability ^ 






For Dept ' 


Position 




^ . ' ■ Will Report 




Salary : 
Wages 










1 ^ ' ' ■ ^ 

. 2. 






3. : 







Ciipployment Man«s«r • 



Dept Head 



General Manager 
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JAY y. FlfKUSHlMA 



18714 S. GodirJio Ave. 
Cerritos, Calif. 90701 



^Home— (2 13)-865- 503 9 
; Message (213) 865-3009 



EDUCATION 
1973 to present 



California State University, Long Bjeach 
Candidate for B. S. degree in May, 1978 
Major in Business Adi^iinistration with 
option in Accounting. C. P. A. in major 
3. 2/4.0 ■ 



V/ORK EXPERIENCE 

.1 

1971 to present 



Produce Qlerki Lucky Stores , Inc. , Downey, 
Calif* Have contributed in all phrases of 
running the department. More specifically 
my responsibilities have included: order^ 
merchandise'i preparing sales displays, / 
taking physical inventories , scheduling em- 
ploye hour^, training apprentices and etc* 



1971 to 1972^ 



Teacher's Aide, Gahr iligh School, Cerritos> : 
Calif." Involved in grading exam's, tutoring ' 
geometry students,' and conducting class in ^ 

, teacher^s absence. 



HONORS & ACTIVITIES 



Member Beta Alpha Psi - National Accounting -^^^^^^^^^^ C 
Fraternity , ' ' 

Participating in VITA pro^x^m ^-^oXyxoX^^t.' 

Income Tax Assies tance^;'^^';', v-li"; 

Member Varsity WrestUhg Team in High Sciidbl^^^^^^ 

JSnjoy 'skiing , tennis i ^bicycling, bowling r^^s>virnr ;#;^;^ 
"~~ming rVan^^^ ^ ~ 



REFERENCES 
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Will be furnished upon request# 



Arithmetic Quiz •» A 
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1. 1^9 

4 57 2 



2. 517 
- 393 



3;, 604 

=^7_6_ 



4. 407 

— -8— 



5. 67- 

x-13 



6. 



7 r84 



7. 



3 res" 



8. 



5 nsT 



9. 



7 1 577 



10. 



6 13681 



11. 



29 203 



12. 



33 risoT 



13. 



18 I 57fl 



14. 3/2 = 



15V 3/6 - 



16. -1/4 
» 1/4 



17. 5/6 

°l/6 



18. 1/2 

. 1/8 



19. ^ 2/3 
•t- 1/4 



20. 2 3/4 
1 1/4 
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Names 
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Arithmetic Quiz'^ B 
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152 
+ 468 



2. 7i3 
- 3$1 



3. 804 
- 359 



4. 204 

X 9 



5. 16 

X 57 



6.. 



7 rar 



7. 



3 r59 



8. 



. series" 



9. 



6 I 523 



10. 



6 i 3081 



11. 



27 I 189 



•12. 



37 I 150 



13. 18 I 575- 



"14. 4/3 =^ 



15. 2/4 



16. . 1/8 
1/8 



l7 . . '3/4' 
;. - 1/4 



18., 1/4 



19.. 1/3 ; . - V : '20. . 3 ; 2/3 . 
+ 1/4 • -. 4 1 1/3 • ■ 
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Arithmetic Quiz - C 
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^\ ilg ^ ■ ^ 1q? V 3; H704 ; 4.- 308 

4139 - 391 ■ ■ ■ - 259- . - ' ■ X 9 



■5. -.63, ./ 6.- •■■'^■yV^ 

i-l2_ : 7"98"\ 3":67" 



Dates 



r ^ 



13. 18 577 . 14. 5/4 = 



17, : 5/8 V: ;: : : 18. 1/3 : - >19. .1/3 



8. 



5 170 



,. 9. 7 573 10. 6 3673 ^^ ' 11. 27 216 12. 39 "TsT 



20 » . 4 1/4 



" - ■■■ ye . : ■ ■ ^ 1/2- ; -i^ l' 3/4 



* « i Namei 



,er|cv£>'::,:-.::. 
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■• PREPARATION FOR JOB INTERVIEW QUESTIONS 

^ Listed below are ll questions which often come up in 
job interviews. Answer each question in the space provided. 
You can answer in an abbreviated form, 'since some of the 
-actual--spoken-answers-may-be-±oo-lengt^hy— to-\frit'e~ln~ a 
short space.. The object here is to put down enough key 
points to give you ah. idea of what answer you would . . 

actually be able to give if one of these questions were ; 
asked. " ' ' ' ,/ , .. . 



1 . ARE YOU HEPENDABLE? 



. It 



2. CAN YOU WORK UNDER PRESSURE?^ 



3. HOW LONG WOULD YOU STAY WITH US IF I OFFERED YOU THE JOB? ' 



.. 4. V?HAT, CAN YOU OFFER US THAT SOMEONE ILSE CANNOT? ' 



- .-Vy.-.- 



5. WHAT DO YOU EXPECT TO BE .DOING IN FIVE YEARS? ' 



:•:';>; v 



. . V;— ■ ur- i -' r - 



6. DO YOd GET ALONG WEEL' WITH .OTitER PEOPLE? 



i » 



7. ARE YOU a: 'le;^der? 



■X. 



. -8, WHAT DO YOU T}£eA|K tOUR epi^W^RKE^?S.,WILL YOU?- j. , 



9; WHAT HAS BEEN ,,y0UR ,MO:ST ^REWARDING EXPERIENCE? ^ ' 



■r 



ERIC 



32 



-29- 



Page 2 of v2 



' 10. WHAT- DOES IT TAKE TO BE SUCGESSFUI/? 



,11 . GIVE5? YOUR PARTI C^AR S KILliSy ' W WOTtf,ni vpn jjfPECT 

XF WE iWERE TO HIRE YOU? '1' ■ " ''. ■ ■ ' ■ > ' ■ ^ jf - ^ ^ 



INTERyiEW WORKSHEET .. ., 

1. LIST AT 1.EAST /three 6f Y0W'B^^^ you 
do best?) . '^^ r : . V. ■ ■ ■ 



2;, LIST YOUR THREE Bip;,ST. PERSONALITY CHARACTERISTICS. 



3. WHAT ARE YOUR CAREER GOALS AND AMBITIONS? 



1 . 



4. , WHAT IS YOUR , BIGGEST WEAKJJESS- 'AND WHAT ARE YOU- DOING TO OVER- 

.. .'-.COME IT? :... :...-;^f., ■ ^ ■ .-''b- ... ,■ . 



5. WHAT IS SPECIAL ABOUT YOU THAT MAKES^YOU. A 600b WORKER? ' 



ERIC 
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DRIVER » S EXAMINATION ON CALIFORNIA. VEHICLE 

CODE AND SAFE DRIVING PRACTICES - 



E^ch incomplete Stat enent shows three possible endings One, o 
these I' endings is most c orrect. . Mark »an X in, the space follotdn g 
the ending ydu~6erieve is cotrect; 



PASSING GRADE ij Five errofs/br less. 



1 . You may not double park 

Except when making u.a del ivery 
fejccept in the , car' ; 

•■• ^ ^- At .any. time ^ v; ; \. \; / ' 

2. EpiergenGy;yiights fla^shing on a mpving^ y^^.. 

' r^ght aria left turn signal lights flashing at the s^e 

■ * time) mieani .'^ 't 

It is carrying children to or from sbhpol,, v ; 

There is a hazard or an accident /ah^ad v / / ^ 

Let the vehicle have the right-of-way ^ 

3.S You must looK f or ; bicycle riders in the samet lanes 
V used by motbr veh^i > ' , 

Must ride facingob^^ . v / 

I Are ejititlea to sKarfi vthe^^^^^ with; iyd^ ^ r 
. Alw^^s haye theJ^ v^s . , ' ; 

4. You may not legally drive faster tha^^^ 

'•At -.any time,; ■ \.->-';:.-r ; ' 

; \ .•:..^^v..;:E?ccept■ on^. freeways ■ '^'''-''"'^-^^^ 

■ y^'-^'J^}^^ with the' flow of traffic . V • 

5. When ^ you fiBach^^^ vithout a traffic light ; 
or sign at the same; time; a^^ 

; , street you ; shbiild yield tlre^iji tQ«V ' ' 

^- ^ ' your left • - V 

' The ieajr...pri "your Hght^i':-#;B 

^;Neither';:tar:;:- ■ ' • :■ -v^i:-" .-^^^ " 

6. " You jnust make; a financi^^ rep6rt'^ 
< after an actideht when ^^d^ 

r ; vehicles is oyer $500 1 



Only If you arie not insured 



piily if it was your 
No ittaitter w^ was at fault v 
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, ; - V "^^^ law requires a sipw-mbvihg vehiele to turn of f a twb-^ 
lane tx^ at a turnout oi: other saf^ 

' , if'is being closely f ollowed byi ■ v ' 



\,2 •Vehicles' ' ■ ;■, " . " V^- '"..^v 
"'4 'Vehiqles ^ . [ . : 'V ' ' .'^^ ^-^ 
5 or; more vehricieg - 



8*> t'l^Ms sicfri mean^s 




Center, .divider strip ends 



Divided hig 
Ss/^ ^ Vehicles itiay be entering f rom the side 

. 9, This signj^eahsr 

■ i ; ^ _ , . Let ci^ss(-'traffic'^ . • ■ ' 

' V V^' Car ofK^e rijg^ie^g^ fxrst' v 'V > . ■ . ; . ^ ; 
. ^ You have the right of wciy ^ ^ . > 1 ■ 

: XQ.^ at a parking space mea^^ park . 

V vtherer . ' — . ' * ■ .'*^'"''V; ■> 



4. 



[, More than ,3 minutes / ^ . ' ■ f 

p >U^es^ you are :jdeliverihg a heavy packagd. / v ; 

I sinless your vehicife ha,s sp'eqial piates or k plabard 

^ ; i^siied to disabled persons . r - -1 - , 

A Sign vh^ 'n^RONG' WAY'! meaiisi, ^ ^^'^^^^^ 

■>**...--• '^■•■■'.'M. ■ V • - • ^ ... * 

The;):Oad ahead is closed to all traffic 

■"■ !:i^||te^^1^ carefxiliy 

■•.■"-V. ■ -'^■■■"j^/. ■^/ .*'■.■*■'.' '^-"v 

12* The percent of U\S. fatal highway j^^^ 

the , use of drUgs or alcohol is abbutii . ^ : ■ t-' ' 



13. When ypu see this orange sidfh ^you shouldV y 

Be'' prejpared f or pendp^^^ tin the . 

i^l^Sm^ road, .t^ V?>i ■ -•^''■-'-"^i'^^ ' - 

Eiqcepi^/traffib.^to^^^^^ ■ *:..;.. . ^ ^ . - ■ 

H^^:SXQ■if..,.do^ Vbad,. a'head, ^jt<>.. b^''-clbs^^ 

:l4v.^^Tp- '-i^ -S'^i-j/-:. 




, . Tuirn youiT: rheaid ahd ' 1 odk: 



. ■ side 'tnirfor: ' 

hd . look ' I', -' V'.. ''"V ' --'i/X ■ y-'--^^^^^ 
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■ 15,; jffhen ;ypu he^^ 6f 



;f;;-..;. :• 



close appxpa^hing ambulance, police carV; or fire ^txTi^ 
^ arid - in an intersection, ypii shbuids/ /v -r>; r 

V, . ■ ■■ v.. .• . • '\ ■ •• r. ' v.-v.v ■ ■■ .•■•i:;V■■•«^.•-• 

Drive slovly* in the right lane until it hajB^f^^ 
" ' " Spfee d up tc^ cle ar traffic ^.''.^ ■ \- , 

Drive to the rigBt edge o1r~the road and stop vr v 'r::V-'^ 

1(5. ; You must alvays 16o^ v ,/ 

. . ^ Chiangs l^anes or^^mak left tu^ tl*^'/ ' ' 

Never^ haVe the rights-of-way ' „ ; ' /.^ - 

/'Are'' hard to .s^e , -.^ r-. •/ .\'^''':^^^\-- •^■^•■vv:/ • ■ -'^S-'l- 

■■' •• . Ar^-ja^.\rays/drirvj^ -'J '^.^- .■ ; '\x~ 

* ^ \17 . Pedestrians iusiiri^t gui de^^ c3bg^ 0^ carrying icai^eis i ^ V; 

f V V : >!ugt^^^ aijLl times .-w^^^ 'v 




Must be giyten i:he: rigjit— of-vay at Ipor^ onlj^, 
' Wbist^b^ cross the str:^et:; ' ' \^ ^ 



:18., Where ^ iefft tutn- can ^ be started from either of two ^ . irA;^ 



v' ^ ■ -^itliferApf^ ' the:-^^ -'vr,. ,*r . ^ , ■ ; ' . ; ^; •. ; 



OT!ax^^th^^^ef t. ^;t;ah6 

'"^l-^ ■• y'Any;.'i^ne;-that' i , >; " - y' I'-' y-^ 

^ylis.^ the spteed^ limitT^r; ■ 

25 .miiles' pte?r hou^ -■. . ^.c . '",£2^ 

■■■ "20 miles per hourV''^ • ;\ ' 'T^''^"'' . ^ ■ -^^^ ■ : -Luiil- 

../^.l 5; miles .per .hour ■ , ' ' \ ' 

,20. , On' -first cbnvidtionj'^o^; <^ 

i \ for^48';hoxiirs -"to six' montlis/ahd^^f ii^^ '^-^fi^-^^^ 

•o; V- a)nly , if /you refused ; a , "t^est f jalcohol' in your: blood ■ ■ ' 

A' :inVdlveid|^idtei^van^,?^ V^:,; / 

■•■-^'-^-Up: to -ISOO-y " ^ ■ ■ ' ■ ' ■ ' " '"' ' ^ ' 



] 2ls When a ^s chpol , bus i has ; st pppfe^d pij i^^d^ 'aJheiacJ^is^^ 
.•■ V yoiii'and 



;hbwiiig^^flafshii^^^ •^ed^.^^ightsV'^'yP^.vi^ ^V-^'fi-C'v'^^^^^ 



r .'v.St.pp'' "unt.iii- j 



;2?r- .When -.^t^iv-ijrig ::yp^^^^ ' sjtay , at ^least v,^'. ; ^\ ::ifix:^}tk'-^^^^^^ 
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23. Yoxr must not cross a sdlid (doublfe line* inv the" center ^^.o^ ^ . ^ 
the roadway- tor : " . :.. •'.^ ' ■ • : 



Ov^itake' and pass \anbtlfer car '■'-''f'''- ^ p v.4>. , 
"Make. a. left tjirti^^^^f^. .j- '".'r^-r ^ ^r": • 



Ent^r a ^private driyeway 



>5 Atr^ight^^ mu^t dim or lovref ^ youi:^ headlig^ 

- /beams; Vhen an oncoming car gets vithi^iV r'"^^^^ VV" ' . 1^^^ 

■ .100 feet-:- . . •■ - y.'.,^-/'.:-.^' 



.50Q':f eet ^ ^ . ■ ^ ' • \. - 



\ ■ . " • :. ' .. . ' .•''■■':-V;::.-.^' ' < : , .^v'"''" ■ ' ^'■-fc V • ■>^^->-;. 

: 25. ^Wh6n parking^ your car heayded downhill gK a pwo-ihi^ ' . 

. street, the front vheels should be r . r V"- • >\ 

^ •■ • . ■'• ^ •': ' •■ • \. _^ : , . ; :::.v'V'* ;■; 

* y- TUrhed: to left, avay fxoin the curb . ^ - ' , ^ ^ ^ 

\, '^Paraller^ to: the curb 

Turrled to rijght, agaiinst thp. cnjir]b J " < ' 

'26. While. totd.i>g a trailer! ^ , ' • '>^^ ' 

^ Ycju may' ribt drive \3&ast^^ 'fc^*^^ 
The */rail^r;^ 

\5ahy_"^peed. ■■ : ' 
You shguld drive -in tjievie'ft hand lane whexi there 
are more than; two l%nfes*^ in ^our^direction^ 

.27k A.^lashi|ig;^;;5ed-iig atl ath^ Miters e^ 

■^^f ../.ybt£. mu3t:i .y"'/:^ > . .... 

,.vj. ■ Sl^w^'^down-''befpr4;..e^ ■ T..;-.;.Vf\r:v^v 

""'^ . ■■:^JStb^>- before ^erfter^gr ■^H" 

Wait for the green 1 igiit : ] ^ 



, 28. heaivy fog^ yfa)L^ ' ; ; ■ 

.'■ - ■ normal /.cUriving:, speed -.^and^iis6i:i;/.-^^ 



S ^ ^^-i:- ''':^r^.-^ow-heam headlights 



Parking, .lights pnly, ■ ::r::f:iy:r,:^ x^::;y:,;;r;^ r> ^^^'"^■v^\-^*-.' ' ' 



, :-^29.r If - tl^^ vehicle i^ kidd^^ to the l^ft 



..^'iT^ lu-yt^ ^ yplUl-^'ShdUldt 



■ Turn your:': steering wii^el' to the^'lef*-^^^^^ ' ^ : . 

Hold your ' Steering wheel f r«)ra^in6v4jig?^u^il^;^ 
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30. If a |)edeatf iari crossing whej^e there 

are no traffic controls or cross valk^^ V 

Take l^he rightrof-vay but do hot ^^h^^ . .^ 
r Slov dovn and proceed m 

Let the person have the right-ofr-wajr.^^^' 



31-i— WheiTTpas siiig^-arischoolr^^ 

" " from school, the speed liirdt (tmles^ posted for a sloV^'^^v^^^ 
•. ;^,er limit). 'is I , . ."V vV. 



.25 miles i>e^^ 

mills'- ,peH^|hpur;:^ 



•9' 



:.- --^ Prevent;^ ^?lcq^ - V\ . . ■ • ; - - ^y 

\ v*^ed&f/e^^:the^^^^ 

33v! A ^opd^saf et^^^ when you are sure you havjB the le§ral 



; ;;:A11i*ays^;taKe it ^ ^ ' ' ^- ;:v 

;^ y Ar^ the other driver have it * 



^34 . When' ybii'^^ to tujrn right at a corner vih^^V^^ 

, there' is a iSic^^le lane» you should, signal f ' locik ■ • 

' carMBfuily;^bif bih:ytie riders i ^ - r'^' > • 

Make yoiir^^urn* being careful to stay oiat .of ' the 

--^ ..bike- i^e .... J' -.^ \ . ^" ^^-^.i 

Speed^%p (a^ any,,):>iqycle riders before the]^^^^^ : 

■ ■•■•^.^ get ;t6:/the ^cox-ifer/^^ ^ , """ -. ./'v./:'"- ^ ' 

; Merge ^ bike lane before making your • ^ ^-^^ 

35'» I# you hu;c;t o^; ki someone because you drove while " 

under the influ^ce of?* alcohol or drugs, upon the^ - ^ 

''first ; convict ibni;^^ ff^/ ; ^^y-'^^-- 

- Yotx will lose ybtir driving privilege, except f or; ,ufie^ i f 

"" ■• :■ ■'•while"•^^^rkihg^^^^^^ one,. year...;, ' . ' " ''i' 
Your driving privilege mil ios;^ fior^^i^ year- . ^ -^ff : ■■■■ - ;; j-.-;. 
You will! lose your driving privilisge \for 6 months J;-.' " 

• ■-iv.,,;:,v".' - v ;^ . --^'^-^ 

36, On a highway /wd^^ than four lanes In one direction, 

\.- ..av pjassajpiger/^d!^ 



;'?0:May"" use any^; i^g^ue^ , •.,.>/■■ y:. -- -, C 'i 

>i^.;;-^MU6t' travel dn 'lane numbet one • ' ■ . "■^■^■;^.V'1i( 

vT Must travel in the lane fart th^^righi:, or in ''^'^y'-'S 

.'."'ci: Specials •marked"-ia^ , ■ '"'V''^^' ''T' ■ ^v- 



